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Unit: “What´s the right job for you” 

 
Nombre alumno: CONTENIDO: Uso de los contenidos revisados en un 

contexto formal: 
-Reported speech, present, past and future tenses. 

CURSO : Cuarto  Medio A-B-C 
 

HABILIDADES:  
-Identificar- leer seleccionar  -escribir-reconocer-aplicar 

OBJETIVO DE APRENDIZAJE: 
Demostrar comprensión de ideas generales en textos escritos. 
Identificar ,aplicar y seleccionar en los textos escritos  estructuras relacionadas con un texto 
formal de trabajo, usando los contenidos revisado previamente. 

 

ANSWERS KEY GUIDE : REPORTED SPEECH 

 ANSWER KEYS : Part II: Practice in context 
1.Rewrite the direct speech as reported speech to complete the sentences. Use contractions where 
possible. 

1. 'I'll send you a postcard.' He told us that he WOULD SEND  us a postcard. 
 

2. 'We've bought a new car.' They told me they HAD BOUGHT a new car. 
 

3. 'I don't speak German.' She said that she DIDN´T SPEAK German. 
 

4. 'You failed your art exam.' You said that we HAD FAILED  our art exam. 
 

5. 'I can't drive.' He said COULDN´T drive. 
2. Choose the correct answer between A, B or C. 
1. Tom said, 'I want to visit my friends this weekend.' 

A) Tom said he wants to visit his friends that weekend. 

B) Tom said he wanted to visit his friends that weekend. 

C) Tom said he wanted to visit his friends this weekend. 
2. Jerry said, 'I'm studying English a lot at the moment.' 

A) Jerry said he was studying English a lot at that moment. 

B) Jerry said he was studying English a lot at the moment. 

Estimado estudiante : 
Ø Todas las actividades deben ser escritas  en tu cuaderno, para practicar la escritura del idioma  

Inglés. 
Ø La actividad está relacionada con la unidad : “What´s the right job for you”. 
Ø Si puedes imprimir esta guía, pégala y desarróllala en tu cuaderno, de lo contrario debes 

escribirla en tu cuaderno. 
Ø Puedes ver videos en Youtube o visitar Google escribiendo: “How to write a resume”, para 

reforzar la estructura gramatical y/o aclarar dudas de formato. Considera que el formato e 
información en español es muchas veces diferente al de inglés. Por lo tanto, guíate siempre con 
fuentes en inglés. 

Ø Si tienes dudas puedes escribir al correo de tu profesor de inglés: 
                      Miss Eva María Muñoz Lara: evamariam@sanfernandocollege.cl  
           Erick Mardones : emardones@sanfernandocollege.cl 
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C) Jerry said I was studying English a lot at that moment. 

3. They said, 'We've lived here for a long time.' 

A) They said they have lived there for a long time. 

B) They said they lived here for a long time. 

C) They said they had lived there for a long time. 
4. He asked me, 'Have you finished reading the newspaper?' 

A) He asked me if had I finished reading the newspaper. 

B) He asked me if I had finished reading the newspaper. 

C) He asked me if I finished reading the newspaper. 
5. 'I get up every morning at seven o'clock.', Peter said. 

A) Peter said he got up every morning at seven o'clock. 

B) Peter said I got up every morning at seven o'clock. 

C) Peter said he had got up every morning at seven o'clock. 

 
 
 
WHAT IS A RESUME? ALL YOU NEED TO KNOW 
¿QUÉ ES UN CV (CURRICULUM VITAE)? TODO LO QUE NECESITAS SABER. 

Also known a as job resume, a resume is a brief written summary of a 
job applicant’s past employment history, education, and other pertinent 
information. The term resume is used primarily in America, where it has 
taken the place of the Latin expression curriculum vitae, or CV. 

 

HOW ARE RESUMES USED? 

Resumes are used to make a favorable impression on a prospective 
employer. Your resume is often the first impression a potential employer 
has of you. For this reason, it is often referred to as one of the most crucial 
steps taken during a job search.  

 

 

 The following example shows a real resume format. Look at it 
carefully. 
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WHY IS A RESUME IMPORTANT? 

Without a favorable initial impression, a prospective employer is likely to stop 
considering you as a suitable candidate for the job on offer and move on to other 
candidates who have provided better resumes. 

Think of a resume as a tool for marketing yourself. It’s more than just a document: 
It outlines your background, your skills, and your education so that a potential 
employer is quickly and easily able to see how your individual experiences can 
contribute to a company’s success. 

If you’ve never written a resume, don’t worry. Here there are some tips for getting to 
know how to write a resume, which information to use, and much more. A perfect 
resume isn’t difficult to write with the following suggestions: 

Write the 5 Essential Resume Sections 

1. HEADER 

List your given first and last name. If you prefer to be called by a nickname, mention that in your interview, 

not on your resume. 

List your telephone number and a professional email address. Adding your mailing address is optional unless 

you are looking to relocate. 

If you have a professional website or portfolio, provide the URL. 

Write a brief objective about your summary. What is your main intention? 

2. PROFESSIONAL SUMMARY 

In a sentence, mention the job you are applying for and a few of your most relevant skills and 

accomplishments. Choose these skills by studying the job ad. 

Use compelling language to convince a potential employer that your qualifications will further the 

company’s objectives. Keep this section to 2-4 sentences. 

3. SKILLS SECTION 

Add in your most relevant hard skills by referring to the job ad and emphasizing the skills listed there. 

Insert your valuable soft skills, like communication or customer service experience. These skills are sought 

after even in jobs where they may not seem applicable. 

Round out this section with any applicable transferable skills you possess. 

4. EXPERIENCE SECTIONS 

Make this section compelling by not only listing your responsibilities but by showing the impact your work 

or leadership had. Accomplish this by adding data and metrics whenever possible. 

Turn each bullet point into a selling point by using compelling verbs to describe your responsibilities /roles. 

Aim to write five to eight bullets for your current (or most relevant role). 

5. EDUCATION SECTION 

If you have a college degree, awards or certifications, include it in an education section. 

List your highest degrees first, the date you earned them and the institution. 
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Mention high school if that’s the highest level of education you have achieved. Only add your most relevant 

certifications and awards. 

 

Activity 1. Write a resume using your personal information and following the 

next format. Note: If you do not have any experience or degree, imagine you are 

already working on what you want to do in the close future.  
 

 

MY FULL NAME 

 

EMAIL 

 

TELEPHONE 

 

LINKEDIN URL 

LINK TO OTHER ONLINE 
PROPERTIES: 

PORTFOLIO/WEBSITE/BLOG 

OBJECTIVE 
 

To get started, click placeholder text and 
start typing. Be brief: one or two 

sentences. 

SKILLS 
 

Explain what you’re especially good at. 
What sets you apart? Use your own 

language—not jargon. 

 

 
EXPERIENCE 

JOB TITLE/COMPANY 
Dates From – To 

Summarize your key responsibilities, leadership, and most stellar 
accomplishments. Don’t list everything; keep it relevant and include data that 

shows the impact you made. 
JOB TITLE/COMPANY 

Dates From – To 
Think about the size of the team you led, the number of projects 

you balanced, or the number of articles you wrote. 

EDUCATION 

DEGREE / DATE EARNED 
School 

You might want to include your GPA and a summary of relevant 
coursework, awards, and honors. 

VOLUNTEER EXPERIENCE OR LEADERSHIP 

Did you manage a team for your club, lead a project for your favorite charity, or 
edit your school newspaper? Go ahead and describe experiences that illustrate 

your leadership abilities. 

 


